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ONLINE RETIRAL
MODULE

By VPD Consultant Pvt. Ltd.




The Online Retiral Module can be accessed from: https://www.vpdconsultants.com/employeelogin.aspx
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VPD CONSULTANTS PVT. LTD.

Evacipines Do st oy, et ity

Version 1.0
Company Code:

Company Code

Employee 1D:

Employee 1D

Password:

Paszssword

Enter Captcha Captcha Code

Reset Password

Privacy Policy | Terms of Use
Copyright. All Rights rezerved. VPD Conzultants Pvt. Ltd

Site best viewed in Google Chrome, Microsoft Edge & Firefox 11 or above.

HeremterymnCompanyCodea&G[H]ll

e Enterym:rEmpl«u}FeeId.I

Enter your PAN as password for
the 1** time login only.




After first time login you will get below screen where you need to change the your default password to another password.

Change Password Enter old PﬂSS“’ﬂfd

AMinimmum S characters and maximuam 15

Enter new password by characters, one each from capital and

referring the /' small alphabets, numbers and special
instructions given here. characters from following.

(E1:€3}:- 7= @S *"0)_*""];)

*Confirm New Password

15
characters remaining.

-~ Email Address (Preferable External Email id)

\ Enter correct email id. This will
= Confirm Email Address help to receive the alerts in case of

Reset Password.

Redirect 1o Login Page




In case you want to reset your password, enter the Company Code, your Employee Id and then click on the “Reset

Password” link. You will receive a mail through the registered email address, you had updated in the Change Password
screen, with instructions to reset your password.

You will receive reset password link from
noreply@vpd.vpdconsultants.com on your mail id

I 5 »dconsultants.com

"|U|I=II"
VPD CONSULTANTS PVT. LTD.

Diacying Dvackicqbon, De s

Version 1.0
Company Code:

G001

Employee ID:

10001

Password:

Password

Enter Captcha Captcha Code

Reset Password Click on Reset Password

Privacy Pelicy | Terms of Use
Copyright. All Rights reserved. VPD Consultants Pvt. Ltd




Home Page

After login you will get the home page where you will get the option of Query Tracking, Provident Fund, Forms, Utilities &
Help .

Hormies

T /! WELCOME !!
Edrmna Click on the desired option given on leff side of the page to view balance, nomination or use ofhher utilifies.

Litilities > Click on the link titled "Home* to access the Home Page options.

e Changes effected during the month would ger reflected in the first week of the following monith.

Cortfirm your updated Email Id under Utilities—-> Change Password opfion, fo getf the mails of Forgor Password
and Reset Password.

You can view your PF balance under Provident Fund--->= Balance page.

The balance shown under Current Year & Previous Year are pre-andil fignres.

Click on Prinfable Statement fo downioad the PF Stafement.
Users can fill the forms online and generate the pdf file. The pdf file is ro be signed and submitted along-with the

supporting documernts (i any) fo the HR for further process.

I the nominee details are nol visible nnder Nomination option, fill the Nomination Form given under Forms and
submirt to HR. The nominee details will get displayed only when the Nomination form details gef updated in the
FPD system.

The darfa is uploaded in the last 4 working days of the month. During this time the Module will nor be accessible

fo the users.




Query Tracking

In this section, you have 2 options — New Query and View Query

New Query

Here you can post your queries to VPD. After sending the query, the system will generate a Reference number for
the query for further follow-up. For eg. G001_1.

QUERY TRACKING

Sand Query:

/ TYPE your Quer}f SquCt
Subject

Type Detalls hare

Type vour Query in this box.

Click Heare To Altach File

You can attach anv query related document.

m -""--..__ After filling all the details click here to send your query.




View Query

QUERY TRACKING

View Query:

You can see your gquery status here.

10 RFesult

Case Number

Woos_829

Subject

Test

Provident Fund

270772022

Status

270772022

Details

W008_824

Test Query

Provident Fund

20/07/2021

26/058/2022

Details

v008_823

Test querny for LAT

Superannuation
Fund

21/06/2021

21/06/2021

Details

Click on 'Details’
to view the reply
to your query.

v008_B22

test

Gratuity Fund

21/06/2021

Pending

Details

v008_B21

Test query for LAT

Provident Fund

21/06/2021

Pending

Details

Wo0a_820

Test query for LAT

Superannuation
Fund

06/05/2021

Saolved

06/05/2021

Details

Wo0s_819

To Fill the pf form on epfo
site

Provident Fund

06/05/2021

06/05/2021

Details

W008_818

Other Qllery

Provident Fund

06/05/2021

06/05/2021

Details

WVoos_817

Test Error

Other

0470572021

04/05/2021

Details

Wo0s_816

Error test

Other

0405872021

04/05/2021

Details

Showing 1 to 10 of 120 entries

< Prev ° €

Mext =




Provident Fund

O1n this section, there are 4 options —

®Personal Profile
®Nomination
®Transfer Tracking

®Balance

Home
Provident Fund

Per=zonal Profile
Momination
Transfer Tracking
Balance

LogOut




Provident Fund-Personal Profile

Here you can view your personal details like, Permanent address, Date of Birth, Date of Joining, PAN , PF number,
Previous PF number (if any), Date of Leaving etc.

EMPLOYEE DETAILS

m Provident Fund Doetalla Suporannuation Fund Details Bank Dotails

Employes Humibesr:

BLAL AD OV, RILIIELAS

12IASGTE0T - N
You can view your details.

Date of Joiming:
Ervimil ol

M Amdhar Card Mo)
Date of Loaving:

Date of Setthemant:

i Refer notes given.

MNaote 1! In case of Transfer within Group Companies, Date of Joining will remain as per Company’s Record and as per Company's Palicy.

MNote 2: For any up-d..l'l:lm'i in your prnﬂ.\t. coordinate with your HE Dt']:lt.




Provident Fund-Provident Fund Details

EMPLOYEE DETAILS
Employee Details Superannuation Fund Details Bank Details

UAN: I
PF Number:

PF Joining Date:

EPS Number:

EPS Joining Date:

Previous EPS Number:

EDLI Account Number: You can view Provident Fund related details.

EDLI Joining Date:

Previous PF Number: .
Refer notes given

/

Note 1: In case of Transfer within Group Companies, Date of Joining will remain as per Company’s Record and as per Company's Policy.

Note 2: For any updation in yvour profile, coordinate with your HR Dept.




Superannuation Fund Details

EMPLOYEE DETAILS

Employee Details Provident Fund Details Superannuation Fund Details Bank Details

Superannuation Number! LIC kd: Not Applicable

Superannuation Joining Date: Not Applicable

Refer notes given

Note 1: In case of Transfer within Group Companies, Date of Joining will remain as per Company's Record and as per Company's Folicy

Note 2: For any updation in your profile, coordinate with your HR Dept.




Provident Fund-Bank Details

EMPLOYEE DETAILS

Employee Details Provident Fund Details Superannuation Fund Details Bank Details

Bank Name:

Bank Account No: You can view Bank details

IFSC Ho:

Mote 1: In case of Transfer within Group Companies, Date of Joining will remain as per Company’s Fecord and as per Company's Policy.

Note Z: For any updation in your profile, coordinate with your HE Dept.




Nomination

This screen will be visible through Provident Fund--> Nomination. Here you can view your PF nomination details
updated in your Form 2.

Nomination Details

Employee Number : 10001

Nominees

Name

Nominee's Relationship with the Member . .
Your PF nomination

Share _ _ : details will display here.

Date of Birth 014011957 01/01/1987




Transfer Tracking

This screen will be visible through Provident Fund--> Transfer Tracking. Here you can view the status of your
Transfer-In of previous Company (if any).

Transfer tracking details are viewed for the companies to whom the request for transfer in is sent.

Transfer Tracking

Employee Number: 10001

Received By VPD Date:

Document Dispatch to Company for Sign
Date:

Document Submitted to PF Office/Trust Date: 1001272009 10122009

Ex Employer Name: ¥NE Pt Lid ¥NZ Pt Ltd

Address of Ex Employer: Tourist Park, Post Box No-12345, Carter Road, Bandra(East) Mumbai- Tourist Park, Post Box Mo-12345, Carter Road, Bandra(East) Mumbai-
400066 4000568.

Previous PF Humber: MH/M1234/123456 MH/M 2341234556

Previous PF Membership Date: 02/06/1999 02/046/1999

Name of Previous Employers PF Office: Regional Provident Fune Commissoner, Bandra Regional Provident Fune Commissoner, Bandra

Address of Previous Employer's Trust/ PF at 341, Bhavishya Midhi BEhavan, Bandra (East), Mumbai - 400 051 at 341, Bhawvishya Midhi Bhawvan, Bandra (East), Mumbai - 400 051
Office




Balance

You <can view the PF Balance for the Current Year (under Current Year tab) as
on the last day of the previous month and the Previous Year PF Balance (under Previous Year tab) as on 31st March. Once
the Previous Year data is audited, the Previous Year tab will get disabled
and you can view the audited PF Balance under Audited Statement tab. Also, you have the provision either to
save or print the PF Statement.

Click here to view Audited Year statement. Click here to view Current Year Statement.

P Balance Details CURRENT YEAR / ¥You can download statements
[ o ] Lo oo | i1 PDE.

E by e e B e e oo

Pl A RO AT

Oate of Loaving: Click here for the Previous Year statement.
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EPS Contribution during the Year: 5,000 Click here to view info tion regarding

Employee's Pension Scheme.

Pension Contribution Note

Summary

{Amount in F)

Bal u Date:
ance Upto 31/07/2020 Your Opening Balance will display here.

Your contribution will
t displav here.

Your upto date interest will
display here.

735,640

iy Interest will be calculated as per the last declared rate by Trustees. Current rate of interest is 5.5%. Howewver final rate of interest will be taken into consideration after notification by the Trustees

i) Interest is calculated on Monthly Running Balance (Known as MRE). Employee opening balance = Employee balance + VPF balances

iiThe balances shown are pre-audit figures. The figures may change subject to audit.

Refer notes given.

v} The contribution shown against April to March is for the wage period: April to March.
) Member data is updated in the last four working days of each month,

The income Tax Appellate Tribunal, Bench "B, Bangalore has in the matter of the Assistant Commissicner of Income Tax v/'s, Shri Dilip Ranjrekar passed an crder dated 10th November, 2017, as per which,
the interest earned by the employes from the date of resignation/retirement till the date of setiement is taxable. Hovwever, Tribunal of other States hawve not taken this viewy, but in case in future they take
the same view, TDS will be deducted on Interest earned after separation and will be recovered from the employee,




Advisory note on Pension Contribution Scheme

Employees’ Pension Scheme (EFS)

B Contxibygtion

The FF Contribution pavable by emplover as well as emplover s & 12% of the PF Salary
(Basic+[3 A) and owut of the contribution payvable by the employes. a part of contribution & S33% is
diverted to Employess” Persion Schemme subject fo masimum of K 1 250- poes (e F 01 .09 2004,
Friors to that e wpbo 3108 2074 it was R S41f-poem)

The maximoum pensbonable salary s limmbited bo Rs 15 000 rm s § 01 09 200 4. (prrior b thuad it vweas
R BS00 - r)

Blote: Al In case of an Indian Employes,
a) if thee PF Salary @s maoore than or equoal so Bsc 15,0000 =, theen Pensson Contribuation will be mmaxinmaeem
Hniﬂﬂfrpcrm
e A havimg PF Salary Rs. 160000 oo
Contribution = 12% af 16,000 = R 19200 -

b FF Contribution = 1920 — 1250 = R 6700

b} if thee PF Salary is kess than 15000y-. then the Pension Comvtributioon weill be caloulabed @ 8.33% on
FF Salary per maonth.

g B having PF Salary Rs. 10000 .05

His Employes FF Contribution = 12% of 10,000 = s 123004/

E] In case of an Intermational Employves,

the Pensiorn Contribastiorm wwill be @ S 35% o enitiee Monthly FF Salary.
“IE h;vh‘“ﬁ-]ﬂ’n'],m,m-p_—_
l-lil-.i—rlnrﬂﬁf_‘_lzlbuﬂﬁn— LE% anf 1060 0OHD = s T MO -
Company Contri bution= PF Contribution + Pension Contribuation
al Pension Contribution = S_35%, of 1 00 000 = s 8550/

bBd PF Contribution = 123000 - 8330 = Rs 3670 -

EFS Balamnce

EFS is a defined benefit scheme and not defined contribution scheme. Hence the EPS mossthily
contribastion or the: accourmu lated balance: has nes relevanas
EPFS contribution & E33% is transferred o RPFC (Regional Provident Fund Commissioner) as e

compliance under EPS s beig managed by EPFFO (Employes's Provident Fumnd Orgamisoatson).
Therefome, the EFS comntribustion is nod reflected @ the Memnbers Stabemsesst.

ERFS With-dravwal Benefit

a) I an employes resigns before completing 10 yvears of pernsdonable service amd f oor before
attairing the age of 58 years, e is entithed for withdrawal benefit or may opt for Schemse Certificate
by saalbam thisgy, Form 10,

b) B am employes resigns after completion of 10 years or maone of pensionable servioe, e beoomes
eligible for Monthly Member Penseon on completion of S8 yvears of age. For obtaining pesssion,
rovsrmiber has bo subendt an application in Fosem 1000




Printable Statement

2RI FOI0 15:07:33 P8
YD SITE DEMO
YPD SITE DEMO EMPLOYELDS PROVIDENT FLUMND
SAravalll Businsss Centre,. Sth Floor, 2. Patel BMarg. Rosban nagarnast to bates showroom, Borbeall (Westh, PMumibal 400 0592 Mabharsbibes, ol
Mombor's Annual P.F. Statemant for the year : 2020-2021

ASHOK PATIL Ermvige Mo 2 10001 PAM ABSTPIGEAT
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PSS Contributlon ducrng the Yeasr ; 5789

| ¥our Pension conteibution sill display hace. |

Company
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H5r Mo Pavvm of BNosvl s FHarlationm
: st i Your PF nomination details will display here.
2 MRLIFALY Dra i gt =

3 MR Craughter
THIS IS A COMPUTER GENERATED STATEMENT. SIGHATURE HOT REGUIRED YO‘IJI' Ealaﬂr_‘e; Iﬂ-'i]]_ d_‘isplav h-E'I‘E'.
Moten :

iy Intersst will be calculated as per the last declarsd rate by Trostess. Curent rate of interest s 0 5%, Howswver final rate of nteresst will be @ken into consideration after notificaton by the Trosiees
iy Imtaraal is calculated an Manthly Running Balance (Known as MRB) Employes spaning balance = Employads bal & VPF bal

HEThe balances shown ares pro-aodit fgures. The figures may changs subject to acdit.

) The contribution shown against Apeil 1o March is for he weage period. April to BMarch.

Beter notes given.

) Mamber date is updated in the last four working days of asach month.




Forms- Provident Fund

Under this utility you can fill-up online, Provident Fund related forms like PF Nomination (Form2), Non-Refundable
Withdrawal & PF Withdrawal. Here you have to fill the details as instructed on the interactive form. Once you have
completely filled the PF Nomination click on Save and generate the pdf file.

No need to submit the form to HR department, as once the E-sign process is completed, the form will automatically move
ahead for Processing. You will get alert notifications at every stage of your application. For instance, Application received,
Accepted, Rejected (with reason for rejection), Settlement Processed, Payment made, etc. Further, you will also be alerted

when your Annexure K is updated on the Module.




P

ﬁ Forms

Provident Fund

E Utilities

ﬁ Help

(H LogOut

Employee can fill these Provident Fund related Forms
available under Forms menu.




Nomination Form (Form 2)- Application Entry Page

FORM 2

All *(asterick) mark fields are mandatory.

In Duplicate

Date of Appointment: 030172020 FORMZ(REVISED)
NOMINATION AND DECLARATION FORM Gr.No.
FOR UNEXEMPTED / EXEMPTED ESTABLISHMENTS Office:

Declaration and Marmination Form under the Employees® Provident Funds and Employeas’ Pension Schermea

(Paragraph 32 and 61 (1) ofthe Employees’ Provident Fund Scheme, 1952 and Paragraph 18 of the Employees’ Pension Schame, 1995).

S p— . . . Check all the updated details and update the blank details

Birth:

‘Dateor || 3a.  EPSNo:




WD No.
(Aadhar
Card):

Miale Fernale Transgender
Select Nationality

"Father"s
Hame:

6. HNationality:

| Indian |
‘8. Present Address :
Door/Block No. : I
Town/City : ﬁ |
Country: I |

Tick here if Perrnanent Address is sane as Present Address

"2, Permanent Address

Door/Block No. : [ ]

Town/City

[
L ]

Country:

se. | van E—
5. “Marital Status ; Sa. “Maohile ‘
MHo.
: Unmarried v:
Enter mobile no.

"Husband's

Name:
7. E-MailID: | OTP for e-sign application

(Require for recending OTP and Mail alerts.) I Wlll receive on thiS maﬂ 1d

Name of the Premises/Bildg :

E— Areadccascy | [ S—

stato )
Pin: _—I

Enter present
address details

Check all the updated details and update the blank details

Name of the Premises/Bidg : I |

state: [ —
Pin: T —

Areallocality

Enter permanent
address details




Click here to download the instruction]
sheet for EPF nomination.

PART -A {(EPF) iReferthe nomination instructions}

I hereby nominate the person (s) / Cancel the nomination made by me previously and nominate the person(s),

mentioned below 1o receive the amount standing to rmy credit in the Provident Fund Trust of the Establishment in the event of my death

: , : Enter Nominees share paid
elect Nominees relation Enter Nominees to each nominee

in drop down Date of Birth

« Details in this order -
ame,Relationship
{(Max. Character Limit is 25)

Enter nominations here with rea\ \ed details

\

| | Father L

Mter name & address

Enter Name & Address ' [ Mother ( of guardian in case
of nominee \of minor nominee

| sister _—

| Brother

| select




Nomination Instructions

EPF Nomination
This nomination is to give the right to receive the amount that may stand credit in the
Member's Fund in the event of his death.

The amount that may stand credit in the Fund of the Member can be distributed in
percentage terms by the Member as per hisfher own will.

List of persons that can be i d for the pury of The Employees' Provident Fund
Bcheme, 1952 is as follows-

As per Para 2(g) of The Employees” Provident Fund Scheme, 1952, family for a;
1. Male Member mcludes his wife, his children (whether marmried or unmarried), his
dependant parents and his deceased son's widow and children.

2 Female Member incledes her hushand, her children (whether married or

unmarried), her dependant parents, her husband's dependant parents and her
deccased son's widow and children.

Motes:
1. In case of male divorcee having Court order of separation, the wife will be
eliminated from the definition of family.

2. If the Female Member desires to exclude er husband and his dependant parents
from nomination she has to inform this to the PF Commissioner/ Trusiec in writing.
This provisien ean  later be ecancelled by  again  informing the PF
Commissionen Trustes in writing.

3. Children as per Para 2ic) of the Scheme mean legitimate children and legally
adopted children of the Member.

A fresh nomination shall be made by the Member on his marriage and any nomination made
before marriage will stand cancelled.

If the nomination is wholly or partly in favour of a minor (a person below the age of 18
years) then the Member may appeint a major g of his family [family as per Para 2(g)]
to be the guardian of the ince for the g of this Scheme.

If the nominee predeceases (dies before) the Member, the Member will have 1o make a fresh
ination in resg of the inee’s share.

A pomimation or changes made in respect of npomination will be valid from the date on
which it is received by the PF Commissioner Trustes.




*Address

*1.* Cerified that | have no family as defined in the Wust Rules andshould | acquire a family here after the above nomination should be deemed as cancelled.

If you have family as defined vnder EPF & MP Act. If you do not have famnily as defined vmder EPF & MP Act.

2. * Cedified that my father mother isfare dependent upon me,

Dependent Parents means those parents, whose income from all the sources does not
Not Dependent Dependent exceed Rs. 9,000/~ per month.




Alert post Save as Final mode

Form Saved successfully
+Please complete E-Sign to process the form.
«You need to submit EPS Nomination details through hitps:funifiedportal-mem.epfindia.govin/memberinterface/




E-sign Process

For the authentication, the user has to E-sign the application. The E-sign code is mailed to the employee
through the email id updated in the application. Unless the process is completed the application is not
forwarded ahead for processing.

% If you have family as defined in Trust Rules. If vou do mot have family as defined in Trust Rules.

2, * Certified that my father/ mother is/are dependent upon me,

Form is forwarded for processing.
® Not Dependent Dependent

o o
* E-Signature amehAl
‘h"""-._

& The validity of E-Sign Code is 10 rfinutes. \ Verity the code received on email.
® Your Form will not be processed @gnless the E-Sign is verified.

Click here to generaie the code.

To revise your nomination details click on

Click here \ To change the nominations
" m click here.
Click here to generate the print form.




E-sign Code Mail Alert

Date:  22/04/2021 04:57 PM

Dear Menmber,

E-sign code will receive through
mail after click on Generate code

Your E-sign code for Provident Fund MNomination Form wverification is'zaaoZld'!

Please do not share this code with anyvone.

Thanks And Regards
WED Team

* Thiz iz a post-only mailing. Replies teo this message are not monitored or answered.

W




Post Save as Final Mode when the user re-visit to the

Form

vpdnew.wpdconsultants.com says

Y¥ou cannot update the details on the system directly. To take print of

the form click on "Generate Form .If yvou wish to make changes prior to

taking a prnint,use the provision of "Revise Nomination’.

Alert will get displaw, if user revisit the

form. Click OFK to mowe ahead.




Form Wise Status

Under this utility you can view the claim status of your Forms.

Home / You can select Form here
Forms E|

Provident Fund

Superannuation Fund

ion: — Select Action - m
Gratuity Fund
Form Wise Status \ You can check claim status after select

LogOut Action & click on View




Application Status

Employee can view his/her Application status.

PF Nomination Form (Form No.2) Select Form.

Application/Claim Status v m @

Select option from here.
— Application/Claim Status ST T

PEMDING Download

Application status will display here Download form here.




Application Accept Mail alert

Subject:Form 2 (PF Momination)
To: [

From: |
Date: 22/04/202105:10FM

CAUTION: This email originated from outside of the organization.

Do not dick links or open attachments unless you recognize the sender and know the content is safe.

Your Form 2 (PF Nomination) application has been accepted.

Thanks And Regards You will get this mail after application is accepted.
VED Team

* Thiz iz a post-only mailing. Replies to thi=s message are not monitored or answered.

¥




Application Status (accepted application)

Apphication/Claim Status

L

i~ -

Select option from here.

Application/Claim Status

Application status will display here.

ACCEPTED

/ 0r9,/09,/2020

REFRESH

Click here to view the data.

Download

.

Download form here.




Application Reject Mail Alert

Subject:Form 2 (PF Nomination)
To:

From:
Date:  22/04/2021 05:06 PM

CAUTION: This email criginated from outside of the organization.
Do not dick: links or open attachments unless you recognize the sender and know the content is safe.

Your Form 2 (PF Nomination) application has been rejected and reason is :Incorrect signature image
uploaded.

Thanks And Regards You will get this mail if vour application is rejected.

VED Team

* Thizs i= a post-only mailing. Replies to this message are not monitored or answered. *




Application Status (rejected application)

Employee can view the application rejected status along with rejected reason. Post rejection the application
get converted into the editable format for correction. Rest of the process is same to process the application

—L Select Form.

Applcation/Claim Status

L

Select option from here.
Application/Claim Status Click here to view the data.

I [ — | j Download

N\

Application status will display here Download form here.




Print form will generated post Save as
Final & click on Generate Form.

PF Nomination Form — Page

In Duplicate

! FORM2 REVISED
ene 1o : Grna.:

Diafte of Appolniment - SEAZ0EN il -

FOR EXEMFPTED EETABLIEHMENT
Declaration and Romdnaticn form usder the EPF & EPS
{Rule of Paragraph 18 of the Employess’ Pension Scheme, 1935

e S oo N

| haraiy NOMINGIE this p=rson (5] 5 cancel T Romination macs By ma
‘orodit in tho Prosddent Fund of Tes Establshament in the ayvent of

Momimess's
=] P wilih
the Membsr

— il

EN

- MOTHER
SISTER

I 00

| _EROTHER

Address
vq.wu-u——r—a—--ﬂ-ih—h-n——-h-lﬂ—h-l—ﬁ

LT Il i o

s=owm b desmed = cancellsd.

Signature is not required as the document is digitally signed.
Signature is verified.

Signed by - BHARATI SHAH

Daie - DEOZOET 08:31:24 PM

Note: The completed form shouls b st -
I




PF Nomination Form — Page 2

CERTIFICATE BY EMPLOYER
Carified that the above declaration has been signed § thumb imgressed befons me by ShrifSmalliss ASHWINI KHOGIR employed in cur establishment after
heishe has read the enfriesithe eniries have been read over o him fher by me and got confirmed by him { ber.

Place-__________ FOR VPO SITE DEMD

This farm has been aperoved ey I
Dade : Date : - 1841/3021 18209 PR

Austharised Signatory

Mame & Address of Employer

* Scan Signature Verification Process :

= WA Y OAUr SEgnature in bleck ink on a plain whito papssr.

= Scan your signature ard save It in jpeg. jPg, peg format with 3007600 resclution.
" Maximum file size allowed 50 Kb,

" Ensure that the scam mage & cloar & wisibbe.




PF Transfer Form[Form 13 (Revised)]

Atfter click on PF Transfer Form the alert message will get displayed where you have to confirm the status of
Previous employment.

If you select the option 'Yes' then one link will get displayed. Click on that link. It will redirect to the EPFO UAN
Member e_SEWA Protal where employee can fill transfer form .

"In your previous company were you contributing towards provident fund and/or pension fund ag per the provisions of the Employees Provident Fund &
Miscellanecus Provisions Act, 19527

Read the question & select appropriate radio button.




If you select the option 'Yes' then the EPFO link for Online Transfer Claim Portal is provided for filling
online transfer claims. Also the user guidance manual is given to help the employees to understand the
process to fill the form online.

Click here to make an application for transfer of funds Click here to download manual of transfer of funds

/

Click on the link to get the manual to understand the process of filling
the form through Unified potal

Click here to fill the form through Unified Portal




If you select the option 'No' then Form will get open where you can fill the required details.

All *(asterick) mark fields are mandatorny.

EORM No.13 (Revised)
THE EMPLOYEES' PROVIDENT FUNDS SCHEME, 1952
{Paragraph 67)

Enter mobile no.

PART A: PERSOMNAL INFORMATION

ASHOK PATIL .
Enter E-mail id.

Marayan

Enter mandatory details.

Enter Bank Account no.

Enter Bank IFSC.




Enter Date of
Joining in
previous
establishment

PART B: DETAILS OF PREVIOUS ACCOUNT{WHICH IS TO BE TRANSFERED)

Enter PF
" PF Account is held by: account no.

e

Enter Pension account no. ' | Select the relevant option and fill all
the details.

* Pension Fund Afe Mo

* Hame & Address of the Previous Establishment:
Enter Name & address of

previous establishment

PF Account is held by:

* Name of PF Trust “Enter Name of PF Trust

= Date of Birth

Enter Date of Leaving in
previous establishment

After filling all the details click here to save

To save the form details partially, click the form with Sawve as Final mode.

on 'Save as Draft Mode'.
SAVE AS DRAFT MODE SAVE AS FINAL MODE

e BN [ p——

After click on “Save as Final Mode’, vou will get the button of “Generate Form®. Post click on the button vou
will get the link to download the form. You have to download and take 2 printouts of the form and then to
submit to the HR after signing it.




Change of Name Form

In case, there is a change in your name, fill this form and submit along-with required supporting
documents to the HR department.

EiORSEOS0
T a7

[ T T T T —r——

Ermplowsaas o @ 10001

e

[ ey pp——

WRD SITE DEMO EMPLOYEES PROWIDEMT FUMD

Aurmvalll Business Caoue,. St Floors, ROC. Patel PMarg. Roshamn negec et to bete showroon,. Borbeall (West), Moamibal 00 052 . RMobacsbyoorms  Pevchlom

Tea
T Fegional ol bomes CO e st ESorive i
EScrivamli-W | Pk i

=i Es CEHAARICEE i FRNARME M RESPFECT OF SSELF
REF E P F Mo - RMHSSaTas a1

CEFE Plo -
Daramr Shr

[ T r—— iy 1O SfFect The FOlbowndid CFum o s [ Emtesr yomr olld details heee. ] I Erutars rumww ol tails Fuesa. I

I L P RA T \ Fd W R RA
L T [ [

e Nl o L e L [ I

IS [ [

= R e sy T by [Fisases =aiac

=5 e e brras . 55 g e fueras [CEcd =S bgpries tLsras [P aswer =5 bgaraes tuar

Iy v o B aove, | anm elsoe soncbosbng hecevw it [ o lomee tiabeat For WO PEsard il e redgueEstecd LS Samrry Sl s s ey SPharges @l yeour el

E sl S ks
s T bbb
Pdes P LS SE F B a0 A

WS Ere s R Thvbes Foweey o el R vl s ottt —f Select fhie correct oprticsa. |

To save the form details partially, e " | After filling all the details click here to save

click on 'Save as Draft Mode'. the form with Sawve as Final mode.

Thrarabcirieg wesern,

I Click here to reset the form. I

After click on “Save as Final Mode’, vou will get the button of “Generate Form'. Post dick on the button vou will get the link to
download the form. ¥ ou have to download and take 2 printouts of the form and then to submit to the HR after signing it.




Non-Refundable Withdrawal Form - NRW Calculator
Construction of House

= Indicates mandatory Nelds

Non Refundable Withdrawal Calculator

Employea Mo,

ity Fi——

Bt onm L

+ RURose oM AIRGIRwWL Construction of House.

Furpose Construction of House. \

Conditions iy Minimurm 5 years. of membership of the Fund. ] Celect the 'F't:u:'pose of Withdrawal' from the list. I

(i) Members own share of contribution with interest thereon standing to his credit in the Fund should be more than Rs.10004- |

(i) Declaration frorm mMember that Flat under construction s fres Trom ancumbrances and same s under title of Member andfor the Spouse

Mo of Months I6 _* PR wWiasae Enter details. Percentage

(%) 100

R I okt o ettt I AN
comributiomn

Mo, of months X Wanes T * Cost of construction Enter details.

Click here to reset the calculator.

Hon Refundable YWithodrawal - Eligible Somount (east of abowe 3)

After filiing all details click here to Te fillthe Ferm Clicsk here
calculate the eligible amount

T
Your eligible amount for Non refudable withdrawal will display here.




Purchase of site for construction of House

LOAN CALCULATOR

= Indicates mandatory Nelds
Non Refundable Withdrawal Calculator

Frnployes Hame L

Employesa Mo,

LR "

o AN Ot YWl Furchase of Site for construction of House

Purpose D L B U C e 1 Select the Purpose of Withdrawal' from the list. |

Conditions (i) Minimum S years. of membarship of the Fund.

(i) Member's own share of contribution with interest thereon standing to his credit in the Fund should be more than Rs.1 0005

= PF Wages Enter details. Parcentage 100

Mo of Months
24 (%)

Members contribution I Companys contribution ] - ]
contribution

Mo, of months X Wages I Z Agceement value Enter details. I

® Balance amount 1o be pald as per_agneeiren Enter detaj]ﬁ-.

Click here to reset the calculator.
=

MHon Retundable WYWithodr aveal - Eligibde Srmowunt (least of abowve 4) _

After filiing all details click here to
calculate the eligible amount Your eligible amount for Non refudable withdrawal will display here.




Further Addition, alterations or improvements to the dwelling..............

LOAN CALCULATOR

* Indicates mandatory fields

MNon Refundabkle Withdrawal Calculator

I o —
—

Further Additions, alterations or improvements to the dwelling house owned by the member or by the spouse or jointhy by
Further Addtions, aiterations or improvements to the dwelling house owned by the member or by the spouse or joirtly by the member and the spouse.
(i} After 10 years of first withdrareal for alterationsAmodification

" Date of first withdraswal for
alterations/modifications

ek Enter details.

Member's contribution

Ho. of months X Wagos pst of additions, sterations or iIMprovements to the dwelling hou: Enter details.

m_ Click here to reset the calculator.

Hon Refundable Withdrawal - Eligible Amount (least of above 3) _

After filiing all details click here to To fill the Form Click here \
calculate the eligible amount

Your eligible amount for Non refudable withdrawal will display here.




Repayment of loan raised for construction or purchase of a house

Employees Mo,

Date of Leaving

* Purpose of VWithdraswal

Purpose

Conditions

MNon Refundable Withdrawal Calculator
] FRETERR | —— |

Repayment of loan raised for construction or purchase of a house,

Rapayment of loan raized for construction or purchase of u?‘mua\
Select the Purpose of Withdrawal' from the list. |

(i) Minirmum 10 years . Membership of the fund,

Qi) Member's own share of contribution with interest thereon standing to his credtt in the Fund should be more than Rz 10005 f=
Qi) Member should have taken loan from o State Government ., registered Co-operative society, State Housing Board, Nationalized Banks, Public financial

institutions.

{iv) The loan should be obtained in the name of the member or spouse of the member or jointly by the member and Sspouse.

36 - — Enter details. i e

Company"s contribution Total
I L [
contribution

*El'lllnm- m!u!nh’ il [HET i L T 1HSsUeol DYy ancs: LAk ARLAY AL Lel) EI'I.t'EI dEtaﬂS.

W Click here to reset the calculator,

Hon Refundable Withdrawal - Eligible Amount (least of above 3)

Jo fill the Form Click here
After filiing all details click here to \

calculate the eligible amount Your eligible amount for Non refudable withdrawal will display here.




Illness of employee or member of his family

LOAN CALCULATOR

= Ireclicates mancatory Telds

Mon Refundable Withdrawal Calculator
Ervteves e = | e tane —
ot on beaving I

" Purpose of Vithdrawal Nness of employes or member of his famiby.

Purpose Niness of employes of member of his family,
AT ) Stary In hospltel of lenst for = T IS'E'IECtﬂIE‘ PEEﬂfWiﬂldrawal'&ntnﬂleljst.l

(i} major surgical operation in o Fospital or
i) surtering from T.B, lsprocy, paralysis, cancer, mental derangsmant or hearn ailfent with sanctionsd lsave by his smployer.

{iv} Employer cortifios that the ES] Scheme Tacilty and enefis therounder are Mot actually available to the memiber or

(w) the member produces a certificate from the ESIC to the effect that he has coazed (o be aligible Tor caszh benefis under the ES Scheme.

& = PF wWages Enter details. Parcentage (5% 100

Enter details.

2 Emtimatod oSt of madic sl oxpensas

HESET e (_licke hiere to reset the calculator.

Hon Refundatle Withds asweal - Eligible Armouant (east of abhowes 3) _

Ten Fill the Foom Click hare

After filiing all details click here to
calculate the eligible amount

Your eligible amount for Non refudable withdrawal will display here.




His/her own marriage, the marriage of his/her daughter, son, sister or brother

LOAN CALCULATOR

& indicates mandatory Tields

MNon Refundable Withdrawal Calculator

Frmpiayes pa. ] ity Civos: ]
Piis of Lo I

" Purpose of Vithdranwal His/her own marriage, the marriage of his/her daughter, son, sister or brother
Purpose HigMer own marriege, the marriege of hisbher daughter, son, Sister or brother,

Conditions 0 7 yeors. mambership of the fund | Select the Purpose of Withdrawal' from the list. |

(i) hiz ovwin share of contribution with interest therson standing 1o ks credt i the Furnd should be morne than Re 1000/

(i} Maximum 3 advances are admissible 1o a member for marriage & post-matriculation saucation.

(v} Application should be made e fore msrm g

A * PF Wages

TATE ST SO s Teelll B Salad B § s
& i iy e it

* Estimated cost of marcisos Enter details.

___._-—-—_1 Click here to reset the calculator.

A

Hon Refundatsle Withdr awal - Eligible Srmount (least of abbowve 3)

After filiing all details click here to \
calculate the eligible amount Your eligible amount for Non refudable withdrawal will display here.




Children’s post-matriculation education

LOAN CALCULATOR

* Indicates mandatory fields

MNon Refundable Withdravwal Calculator
eI I e ]
B [ |

= Purpess of Vitherawel Children’s post-matriculation education.

Children's post-matriculation education,

Select the P of Withdrawal' from the list.

(i) 7 years membership of the fund
(i} hiz ovwwn share of contribution with irterest thereon standing to his credit in the Fund should e more than Rs, 1000/

N A ~ FF Wages NA

EIFL OF I S el B SR K
o 1 By o P Ll

NA. 2 Estimated cost of course Enter details.

Click here to reset the calculator.
e R

Homn Refundalle Withdrawal - Eligible Armount (least of above 3)

To fill the Form Click here

After filiing all details click here to
calculate the eligible t Your eligible amount for Non refudable withdrawal will displav here.




LIC Premium on life of the employee

LOAN CALCULATOR

* indicates mandstory Tields

MNon Refundable Withdrawal Calculator
— erteyee e —
—

LiC premuim on life of the employee,

LT presamsinm lite of the amployes,
st \Select the Purpose of Withdrawal' from the list. |

(i} Premium is payable yearly.
(i) Members owwn contribution plus interest should be sutficent to pay the premium and

(iil) The policy iz legally assignable to the trustees.,
Civ) Mo sducational endovwment policy or marriage endovwment policy is due Tor payment.

Enter details.

m Click here to reset the calculator.

Hon Retfundabile Withdrawal - Eligible Aot

After filiing all details click here to To fill the Form Click here \
calculate the eligible amount

-
Your eligible amount for Non refudable withdrawal will displav here.




Expenses of the damage caused to the movable or immovable property due
to flood, cyclone, earthquake or.....

LOAN CALCULATOR

® Indicates mandatory fialds

Non Refundable Withdrawal Calculator
s e I
]

Sate sl Camaing ]

= Purpose of Withdrawsl Expenses of the damage caused to the movable or immovable property due to flood, cyclone, earthguake or othe ~

Purpose Expeanses ofthe damage caused to the movable or immovable perty due to Nlood, cyclone, @arthgquake or other cormvulsion of nature,

Conditions (i} The state government declaration. I Select the Purpose of Withdrawal' from the list. I

(i) Application should be Mmade within 4 months from the date of declaration by state government.

* PF wWages Parcentage

Mo of Months
ia (%)

-y
Mamber s conteibution ]

(S0E of this arreunt il b
aondider Tof aligisiny ormenad

Enter details.

Click here to reset the calculator.
=m

Mon Refundable Withdr aveal - Eligible Amount (east of abowve 2) /

After filiing all details click here to
calculate the eligible amount Your eligible amount for Non refudable withdrawal will display here.




If establishment is locked or closed down for more than 15 days

LOAN CALCULATOR

* Indicates mandatory fields

Non Refundable Withdrawal Calculator
] Employes hame I

B T

~ Purpose of Withdrawal If establishment is locked or closed down for more than 15 days.

Purpose If establishment i locked or closed down Tor more than 15 days.

Conditions (i} An employee is unemployed without any compensation for not recRying wages for continuous period of more than 2 months due to

reason other than strike. o
] Select the Purpose of Withdrawal' from the list. I

Member's contribution _

Click here t t the calculator.

Non Refundable Withdrawal - Eligible Armouwnt

To fill the Form Click here \
After filiing all details click here to

<
calculate the eligible amount Your eligible amount for Non refudable withdrawal will display here.




If the employee is unemployed for a period of not less than one month

LOAN CALCULATOR

* Indicates mandatory fields

Non Refundable Withdrawal Calculator

Employee MNo.

Ermploves Name I

pate orbeaving I

 Purpose of Withdrawal If the employee is unemployed for a period of not less than one month,

\

Purpose ITthe employves is unemployved for a period of not less than one month.

] Select the Purpose of Withdrawal' from the list. I

Conditions (i) Application regquire within one month from date of leaving

Mo of Months * PF YWages NA Fercentage 75

A %)

Members contribution _ Company's contribution _

(S of thiz amount will be (PSR of thiz amourt will be consider for
conFider for eligibilny criteria) aligibilay criteria)

_ V [ Click here to reset the calculator.
CALCULATE

MNon Refundable Withdrawal - Eligible Armount

After filiing all details click here to Te fill the Ferm Click here
calculate the eligible amount

Your eligible amount for Non refudable withdrawal will display here.




Entry Form

NRW FORM

All "{asterick) mark Mields are mandatorm.

APPLICATION FORM TOWARDS WITHDRAWAL

Date of Application OS032020

iobie amourt (]

Enter address
for communication

1. Mame of the Employes s
2. " address for Communication : /

Enter mobile no. Enter Email ID to get OTP for
b et I e-sign the application

| 5. " Ernail : [
(Require for receiving OTP and Mail alerts.)

[ 5. Empioyes No. —

l
9. UID Mo (Aadhar Card) © I 10, UAN © I
| | Ll I

7. Locatioruiini -

11. * Last Salary Draswwn (Basic + DA

13. * Mode of

Payment COCheque RTGSMNEFT .
Enter details.
Mame of Center(Location) Bank Branch & Address
Bank
Blank A4 Mo, Confirm Bank Ajc Mo, IFS Code

MICR Code




Purchase of Site for Construction of House- Example 1

® Employee has to upload the file in pdf only and the file size should not exceed more than 1 MB

- Onby .pdf format can be uploaded.

(] Purchasze of Site for construction of House.

Choose File | KMo file chosen

View | Delete

Choose File | Mo file chosen

View | Delete

Choose File | Mo file chosen Tpload the document from)|

ere.

CJI{eg'xteted Agreenent

[CICextificate from Hzg Soc./Builder

ClANotment Order Gf through Agency)

View | Delete

Choose File | Mo file chosen

View | Delete

Clany Other Documents : Choose File | Mo file chosen

View | Delete

I Select the documents to be submitted.l

[CITitle Deed

Hote: Documents may vary from state to state.

(] Information updated in the form iz ttue to the best of oy knowledge.

\\ After filling all details click here to save the

form with save as final mode.

Y
I Tick on here. I

Was savres thie foram details prartialiy, SAVE AS DRAFT MODE
clacls aran " Sawe as [deaft Rfoales
* E-Signature
] GENERATE CODE VERIFY-ESIGN

e ==
« The validity of E-Sign Code is 10 minu -
« Your Form will not be processed unless the E-Si WS verified.

Click on "Generate Code' to receive OTP and verify by
click on "VERIFY ESIGN' after entering code.




Construction of House- Example 2

- Dby . pdfi Tormat can be uploaded.

@ Constoction of House.
Mo file chosen

Copy of Plan approved by the Collectors office or Mumicipal Corporation or the Local Select file
Bn&}ruthgm:mzy'be View | Deleta

Choose File | Mofile chosen

B ar chitect/Contractor letter stating the approsimate cost Select file
Wiew | Delete

Choose File | Mofile chosen
Uploaded documents can be Selectfile

viewed or deleted from here S e

Choose File |Rofile chosen

View | Delete

ﬂ.le' Other Donuents : g?)?:lyw?g:'lli Choose File | Moflle chosen

Enterd Ipthom i ther d t < i
rdescription for other docurmen View | Delete

Hote: Documents may vary from state to state.

[:hegiatued Agreement

After filling all details click here to save the

form with save as final mode.

SAVE AS DEAFT MODE SAVE AS FINAL MODE

O Informnation updated in the form is trae to the best of oy knowledze.

Y

Tick here.

T save the formm details pactialiy,
click omn "Save as [Deaft hDocdes".




E-sign Code mail alert

Subject: NRW Form

:zm: _ E-sign code will receive through
I : :
SRR AR mail after click on Generate code

Security: #3 verified Sender DKIM

Dear Member,

Your E-sign code for Non Refundable Withdrawal Form verification i= R

Flease do not share this code with anyone.

Thanks &nd ERegards
VED Team

* Thiz iz a post-only mailing. Heplies Lo this message are neot monitored or answered. #




Application Accept mail alert

Subject: PF Withdrawal Form

rrerr: A
From:

Date:  10/05/2022 10:50 AM

CAUTION: This email originated from cutside of the organization.

Dear Member,

Your Mon Refundable Withdrawal application has been accepted. Once the settlement is processed, You will
receive an alert notification.

Thanks And Regards

You will get this mail after application is accepted.
WVPD Team

* This is a post-only mailing. Replies to this message are not monitored or answered. *




Alert message post successful E-sign process.

= E-sign 15 done successfully.
= Form is forwarded for processing.




Form Wise Status

Under this utility you can view the claim status of your Forms.

Home / You can select Form here
Forms E|

Form Wise Status

LogQOut

e o -
\ You can check claim status after select

Action & click on View




Employee can download the enclosures through their login.

Form : Mon Refundable Withdrawal hd

— Select form

\

Select upti::m

Action: Download Enclosures w =N REFRESH

Click here h:.i view the data.

Download Enclosures

10 Result @ Search:

Employee Employee
No Name Documents
I

I View
I
 ——————————————————————————T T
I
_— S

You can view and download the enclosures uploaded on the portal at the time of filling the form.




Application Reject Mail Alert with Rejection Reason

* SubjectNRW
o
rror: I
Date: 22/04/202105:16 PM

CAUTION: This email criginated from outside of the organization.
Donot click links or open attachments unless you recognize the sender and know the content is safe.

Your Non Refundable Withdrawal application has been rejected and reason is: Incorrect signature
image uploaded.

Thanks And Regards You will get this mail if vour application is rejected.
VPD Team

* This is a post-only mailing. Replies to this message are not monitored or answered. *




Payment Processed Alert Mail

Subject:PF Withdrawal Form
o: This mail alert will be recieved once your application is processed.

From:
Date: 07/05/2022 02:36 PM

CAUTION: This email originated from cutside of the organization.
Do not dick links or open atfachments unless you recognize the sender and know the content is safe.

Dear Member,

Your request for Non Refundable Withdrawal application has been processed and amount will be credited in next
— working days

Thanks And Regards
VPD Team

* This is a post-only mailing. Replies to this message are not monitored or answered. *




Payment Credited Alert Mail

Subject:Mon Refundable Withdrawal Form
To: |

From: [
Date:  16/12/2022 12:17 PM

CAUTION: This email originated from cutside of the crganization.
Do not dick links or open attachments unless yvou recognize the sender and know the content is zafe.

Your Nen Refundable Withdrawal application payment has been credited to your account.

Thanks And Regards
VPD Team

* This is a post-only mailing. Replies to this message are not monitored or answered. *




Calculation sheet upload mail alert

TSum . Im'w_ You will get this mail once the calculation sheet is uploaded on the portal.

From: [ Download it through your account and keep for record purpose.
Date:  04/08/202101:51PM
Security: # Verified Sender DKIM

CAUTION: This email originated from outside of the
Do not dick links or open attachments unless you recognize the sender and know the content is safe.

Dear Member,

Settlement statements of your Mon Refundable Withdrawal application have been uploaded. Kindly
login to your account and download the same for your reference and records.

Thanks And Regards
VPD Team

#* This is a post-only mailing. Replies to this message are not monitored or answered. *




Application Status

Employee can view the status of his Application, whether accepted, rejected, payment made or the
calculation sheet is upload.

Mon Refundable Withdrawal o P —

Application/Claim Status v

|

Zz
T ker Detail Select option from here.
e . Click here to view the data.

10 ¥ | Show entries Search:

0B-August-2020 UPLOADED
4-August-2020

—
Application status will display here.




Employee can view the application rejected status along with rejected reason. Post rejection the application
get converted into the editable format for correction. Rest of the process is same to process the application

Mon Refundable Withdrawal

Applica?ns’[}laim Status

: Select option from here.
Tracker Details elect option from here

Result

Employee
Employee No Name Application Status

N\

Select Form

Showing 1 to 1 of 1 entries Application status will display here.

REFRESH

Click here to view the data.

Payment Calculation OverAll
Date Sheet Status

NOT UPLOADED COPEN




Download Calculation Sheet

Non Refundable Withdrawal Y| select Form

Download CEI|ELrJ|EItiEIr'I Sheet v m @
1

. Select option from here.
— Download Calculation Sheet —— Click here to view the data l

1M ¥ Show entries Search:

DOWNLOAD

¢ PREVIOU

Showing 1to 1 of 1 entries View calculation sheet from here. o

Download calculation sheet from here.




Calculation sheet

WP OO STLT L TANSNIS PW T LT ENVIPLOYEES PEOWINTREDSTD FLIIST
CAT T ITL . ATIC N SHEET FOFR. ISOSN-FEFLINTARTLE T rSTsT

S DETATL.S OOF THE ERMTIPLOCY Y EE
1 IvandE &F THE ENMTTLO Y EE
2 IPF A0 INo.
3 DATE OF T I-TI-Io=
4 ATE OF MEMNIEERSHITT
SDATE OF LEANITIWC=
& DATE (OF LaoAT SaAleC TICOMET
FIOoOTAal. IP.F MIENIEERSEHITT

E PLTRIMMOSE (OF L paTw]
Comnstriactosn of Tumase

O IT O S FOR SANCTION S
1] & vrs froen the date of comrgpeletion of dwweaelling houase
D EINITILENIEISNT
1] 36 WIODOSNTHS BAST
(3s X 20000.007%

2] TOTATL . IPF ST TRAL T AT TCTST
(Crwr ot -1 6253531 00, Vol ot 000, Co's ot - 1607005 000

3] <51 OF THEHE SITE

4] ARICOOTITST ATTTPTLIELT FOO R

Downloaded or Viewed Calculation

sheet will look like this. 5] ANMOUNT AVAIL ABLE FOR DISBEURSED
(v ot -1 6253531 .00, Vol ot 000, Co's ot c 1607005 000

E DT ITMNIESNTS FEOLITREETY

1] Trrisina]l Allobhywenit Cardaer (. case the oo chase is flhvough SAeEaerucyy)
2] Original Thitle-Deaed(ifl)y puochase is frosan inucdic-dchazl

for WINPT COMRNSTITLTANTS PWT LT ERIPLOYY EES PRONITDERRDTD FLIST

THREILISTEES




PF Withdrawal Form

Active employee cannot fill the form. He will get an alert post click on the Form.

EMPLOYEE DETAILS

Employee Details Provident Fund Details Superannuation Fund Details Bank Details Grauity Fund Details

Employee Number:

Name: I

FatherfTHusband Name:

Gender:

Permanent Address: I

Mobile No.:

Nationality: vpdnew.vpdconsultants.com says

¥You have not left the organisation / Your date of leaving is not updated
Date of Birth: -
and so you are not entitled to fill the form.

— [ ox |
Email Id: = \
UviD{Aadnar Card No):

Date of Leaving: © \
|

Date of Settlement: This alert will display if the Date of Leaving is not updated.

PAMN:




Advisory Notes

*

FORM FOR WITHDRAWAL OF PROVIDENT FUND ACCUMULATIONS ON SEPARATION

Reason for leaving Sernvice Resigned

Date of leaving senice (in DDAAMMAYYY format) 01-Jul-2020

Select appropriate option from here.

Are You employed in any factory/establishment where Employee’s Provident Fund & Miscellaneous Provisions Act 1952 is applicable? CYes (ONo




|
FORM FOR WITHDRAWAL OF PROVIDENT FUND ACCUMULATIONS ON SEPARATION

Reason far leaving Senice Resigned

Date of leadng serdce (in DDTAMMNYYY format) 01-Jul-2020

Are You employed in any factory/establishment where Employee’s Provident Fund & Miscellaneous Provisions Act 1952 is applicable? ®Yes CNe
It is advisable to transfer your PF accumulation to present employer by virtue of which you will be getting the benefits of continuity of membership. which are
as under

a) You can withdraw your PF accumulation for various reasons such as Housing. Marriage. Education elc. wherein the criteria for withdrawal is membership
1o PF

D) Tax free interest
c) Better pension benefits due o continuity of membership under EPS 1995 Read all instructions and select

appropriate option from here.

CMwant te Withdraw CAWant te Transfer




Kindiy fill-up the Transfer-in Form-13 &t pour presend emplover o ransfer vouwr PF accumalation bo your cument FF account

(o]

Reason for leaving Service RESEQ ned

Diate of leavng serdce {in DOMAMAYYYY format) 01 -Jul-2020

Are You employed in any lactoryfestablishment where Employee’s Provident Fund & Miscel us Prowvisions Act 1952 is applicable? ™ ves UinNe
It is advisable to transfer your PF accumulation to present employer by wirtue of which yow will getting the benefits of continuity of membership, which are
as unoer:

a) You can withdraw your PF accumuiation for varous reasons such as Housing, Marriage, Educiiicn eic. whernein the crnlera for withdrawal s membership
to PF
b) Tax free interest

c) Better pension benefits cue to continuity of membership under EPS 1995 Alert will d.isplay as per selection of below npliﬂ-n.




You have not completed 60 days waiting period from date of leaving.Please fill up the form after 60 days.

FORM FOR WITHDRAWAL O OVIDENT FUND ACCUMULATIONS ON SEPARATION

Since employee has to fill the form after 60 days from date of
leaving. If the days are not crossed the above alert will get
displayed

Reason for leaving Senvice Resigned

Date of leaving senice (in DDMMMAYYYY format) 01-Jul-2020




EMPLOYEE DETAILS

Employes Detais Prowvident Fund Detais Supsrannuahon Fund Detauls Bank Detars Graurdy Fund Details

A youl PE membarship is balovw 5 pears, Submil Foom 16 o 4 years piad 1o leandng dale for TS caloualalion Mole W coarecd Form 16 are ol
prosiced slong-wath appliczgbion en TEE will oe ceducted al 1ve heghest margmszl Exrate as preva'ant under apolizable laws.

The alert will be displyed to upload the Form 16 for the years if the PF

membership period is less than 5 years.

Reason lor leavng Serace Hesgnaonon upon ImanmsSoge

Date of leavng serace (m DOWRPARYYYY format)

Are You employed in any factorylestablishment where Employee’s Provident Fund & Miscellancous Provisions Act 1952 i= applicable? res




Submit Form 16 for last 4 years prior to leaving date for TDS calculation.lf the employee does not provide form 16 then the TDS will be
deducted at the highest marginal tax rate prevalent under applicable laws.

The alert will be displyed to upload the Form 16 for the years if the PF
membership period is less than 5 years.




Entry Page

*

FORM FOR WITHDRAWAL OF PROVIDENT FUND ACCUMULATIONS ON SEPARATION

f any change in your Name
& Father/Husband
F ¢ Me
C:a:ge :f mﬂ : Name then click on
the link to fill the form

Check the updated details and fill the blank details to complete the

form

S TININS

Insert Father Name

T ‘Ot I




LR
Card)

SO ol |

Enter address
11, Full Postal Address

Residence
Address

icharacter limit upto 100 characters)

STD PHONE NO

10. Reason for Leaving
RESIGNATION UPON MARRIAGE

Enter mandatory details.

Enter mobile no.

Enter Email ID to get OTP for

[Require for receiving OTP and Mail alerts.) Enter Email ID

e-sign the application

CCheque ®RTGS/NEFT  Direct Credit _EFT

Select mode of payment from here.




Select appropriate radio button

Enter mandatory details.

P I ] S —t
Eank the branch

Enter Bank Name Enter Branch Name
e

Enter Branch A0dress
(character limit upto 60 characters)

CUREEAS V)IFS Code ]

Mo
Enter Bank A'c No

MOMCRC

Enter MICR Code

Read all the notes carefully.

Submet the PF Withdrawal Form along with Change of Name Formi{if any) to the HR Department
- Please acicct the reicvant enclosures before Procesaing the Form.
- In the absence of relevant Enclosures there i3 chancs that your farm may be rejécted of there may be delay in processing of the form.
- In the absence of Form 16 then the TDS will be deducted at the highest marginal tax prevalent under applicable laws.

- As your PF membership is below 5 years, submit Form 16 for 4 years prior 1o leaving date for TDS calculation. Note: If cormect Form 16 are not provided
along-with Apphlicaton then TDS wall be deducted at the highest marginal tax rate as prevalent under applicable laws.




Enclosures if form filling due to Resignation upon Marriage and PF
membership less

Enclosures:
- Ty i format cam be uploaded. Fde sare showdd ot be grester than 1 MO for ceach enclosure

T Letier regarding chamge of mame

Select documents to be
uploaded.

Choose file & upload

Erfsrrispe Invitaticos casd

EAary other Soomment (Pleave specilyy
MEDICAL CERTIFICATE

an 5 years

Sxiect S for pon ooy

Fosmn 161617 puif

Esdact e 0w oo 18 - Yaar 1

Form 16_35.16 pos

Selact fie for Form 16 - vasr 2
Foem 46_#d-15 pdf
Sedect §e for Form 18 - Wesr 3
Formn 181314 puill
Ssdsct We Tor Form 10 - Vear £

| Choose Fie T = e

Seigos S for Mam Tl IITON AT

Mt al et st gt

Sxiec: Su for Ary cthe dooumet

Uploaded documents
can be viewed and

deleted from here




Enclosures if form filling due to Resignation and PF Membership more than
b years

Enclosures:

- Only .pdf format can be uploaded. File size should not be greater than 1 MB for each enclosure.

@any other document (Please specify)
No file chosen View Delete

DOCUMENT Select this option before save \

// the form
Uploaded documents

Information updated in the form is true to the best of my knowledge. Choose file & upload. | can be viewed and
select option for information is true deleted from here




Alert Post Save as Final Mode

Form is saved successfully. Please E-sign to process the Form.




E-sign Process

For the authentication, the user has to E-sign the application. The E-sign code is mailed to the employee

through the email id updated in the application. Unless the process is completed the application is not
forwarded ahead for processing.

* Form 16 - Year 2 [2017-2018

¥ Form 16 = Year 3|2016-2017
* Form 16 - Year 4 2015-2016

“ Marriage Invitation card

other document (Flease speci
Any 2 E-sign is sent to your email address.

Enter E-5ign code here.

7 mMmmmmuVMnEmym

o m =T

TimeLeft: Click here to generate the code. Click to verify the E-sign code

* The validity of E-Sign Code is 10 minutes.
®* Your Form will not be processed unless the E-Sign is verified.

E-sign Verification Process : -

« Post Saving the form, user has to generate code for e-verification of the Form. Read = R S VO
. The code is sent to registered email id of the user. s, i p 2

User need to insert code in entry the form and click to verify.

Once correct code is entered, the system will mark the form as verified and the user will get a message prompt saying 'User authentication
completed successfully'.




E-sign Code Mail Alert

Subject:PF Withdrawal Form E-sign code will receive through

| : .
L3 mail after click on Generate code
From: [ ~

Date:  23/04/2021 10:07 AM
Do not cick links or open attachments unless yoy _«a7a the sender and know the content is safis.

Dear Member,
Your E-=ign code for Provident Fund Withdrawal Form verification is'zpvciP!®
Please do not share thi= code with anvone.

Thank=s &nd Regards
VED Team

* This is a pest-only mailing. Replies teo this message are not monitored or answered.




Alert message post successful E-sign process.

= E-sign 15 done successfully.
= Form is forwarded for processing.




Form Wise Status

Under this utility you can view the claim status of your Forms.

Home / You can select Form here
Forms E|

Form Wise Status

LogQOut

e o -
\ You can check claim status after select

Action & click on View




Application Reject Mail Alert

Subject: PF Withdrawal You will receive an email alert when your application is rejected. You

:ﬁm: S have to login to the portal and make the correction in the application as

Date:  23/04/2021 10:12 AM per rejection reason mentioned here and to re-submit the form.

CAUTION: Thic email originated from outside of the organization.
Do not dick links or open attachmenis unless you recognize the sender and know the content is safe.

Dear Member,
Your Provident Fund Withdrawal application has been rejected and reason is:Wrong Form 16is

uploaded for F.¥Y. 2016-2017.

Thank= And Regards
VED Team

# Thisz is a post-only mailing. Replies to this message are not monitored or answered. *




Download Enclosures

BF Withdrawal (Form Mo 19)

Select Form.

Dowmload Endorures /
Select option

Click here to view the data.

— Application/Claim 5tatus
10 ~  Show entries Search:

s View
: hY
A

showing 1 to 1 of 1 entries - < Previous E MNext >
e You can view uploaded documents.

+ IEESS———————————— »




Application Accepted Mail Alert

Subject: PF Withdrawal

:ﬁm: — You will receive this e-mail after your application is Accepted

Date:  23/04/2021 10:14 AM

CAUTION: This email criginated from outside of the organization.
Do not dick links or open attachmenis unless you recognize the sender and know the content is safe.
Dear Member,

Your Provident Fund Withdrawal application has been accepted. Once the settlement is processed, you will receive an alert
notification.

Thanks and Regards

VPD Team

* This iz a post-only mailing. Replies to this message are not monitored or answered. *




Application status

Employee can view his/her Application status.

oF Withdrawal (Form Mo 19) Select Form.

Application/Claim status

m

-

Select option from here.

— Tracker Details

. 10 v. Show entries

I Click here to view the data. |

MO

Search: _

‘ Mot Uploaded

Showing 11o 1 of 1 entries

I
=
~

Application status will display here.

¢ Previous E Mext »




Settlement Status Mail Alert

Subject:PF Withdrawal Farm
To: [ This mail alert will be received once your application is settled.

From:
Date: 07F05/202202:358PM

CAUTION: This email originated from cutside of the crganization.
Do not dick links or open attachments unless you recognize the sender and know the content is zafe.

Dear Member,

Your request for Provident Fund Withdrawal applicaticn has been processed and amount will be credited in next
— working days

Thanks And Regards
VPD Team

* This is g post-only mailing. Replies to this messoge are not monitored or answered. *




Payment Processed Mail Alert

* Subject:PF Withdrawal

This mail alert will be received as soon as your payment is done.

To: I
From: |
Date: 27/01/202102:40PM

Dear Member,

Your Provident Fund Withdrawal application payment has been credited to your account.

Thanks And Regards
VPD Team

* This is a post-only mailing. Replies to this message are not monitored or answered.

*




Statement/Annexure K Upload Mail Alert

i To: 27 = This mail will be received once your settlement related documents are

I :
F _ uploaded. You have to login and download the same from the portal for

Date: 2?,’01!2021 03:27PM your record purpose.

Dear Member,

Settlement statements of your PF Withdrawal application have been uploaded. Kindly login to your
account and download the same for your reference and records.

Thanks And Regards
VPD Team

* This is a post-only mailing. Replies to this message are not monitored or answered. #*




Application Status- Post Payment and Enclosure Upload

sl bslesiiis \E\ Select Form.

. i . @
Tracker Details Select option from here. | Click here to view the data.

10 a Show entries Search:

3 I I
I 16-September-2020 1@5:ptemher‘mﬂ

Showing 1 to 1 of 1 entries Application status will display here. Settlement enclouseres can be < Previous E| Next »
downloaded from here.

< >




Download Statements

PF \Withdirawal (Fonm Mo, 15) SE‘].E"EI: Fﬂrﬂl

H.EH.EH

Select option from here. Click here to view the data.

Download Statements
| 10 B Show entries Search: |

DOWNLOAD

/< Previous E Mext »

>

P

Showing 1 to 1 of 1 entries You can view & download documents from here.

DOWNLOAD ALL




Utilities

Following options are available under utilities such as FAQ, Download Forms, Change Password, Download
PDF Reader.

I Vtilities
; II'WELCOME !!

Login manual is available under Help' menu. It is helpful to access VPD portal.
Click on the desired option given on left side of the page to view balance, nomination or use other utilities.

Click on the link titled "Home’ to access the Home Page options.
Ceonfirm your updated Email Id under Utilities-—= Change Password option, te get the mails of Reset Password.
You can view your PF balance under Provident Fund-—> Balance page.

¢ LogOut The balance shown under Current Year & Previous Year are pre-audit figures.
Click on Printable Statement to download the PF Statement.

Users can fill the forms online and generate the pdf file. The pdf file is to be signed and submitted along-with the supporting
documents (if any) to the HR for further process.

If the nominee details are not visible under Nomination option, fill the Nomination Form given under Forms and submit to
HR. The nominee details will get displayed only when the Nomination form details get updated in the VPD system.

Data is uploaded on VPD portal on daily basis hence changes effected during the day in our local system would get reflected
on VPD portal i.e. contribution, personal details, nomination eic.

'Query Tracking' option is there to post your queries to VPD,




FAQs

Here you can browse through FAQs for any of your queries related to the Provident Fund / Pension Scheme /
Deposit Linked- Insurance Scheme.

FAQS

112|345

MEXT ==

Provident Fund/Pension Scheme/Deposit Linked-lnsurance Schame

These Frequently asked Questions (FAQ's) are general information based on the commonly scught responses and do not amount to advice on any particular matter, “You are advised to seek relevant
provisions of the appropriate statutes and Acts, along with the rules, circular and notifications issued from time to time, before acting on the basis of any information contained herein. We expresshy
disclaim all warranties of any kind, whether expressed or implied that the enclosed statements will meet your requirements, will be uninterrupted, timely, secure or error-free, In no event shall WVPD be kable
for any direct, indirect, incidental, punitive or consequential damages of any kind whatsoever with pect to the p 1t Fadrs.

1. What is PF Scheme? Click on the questions to get the answers.

2. Who administers the SchemeTund
Which establishments are covered by the ActT
Who is eligible to become a member of the Fund?
What iz meant by “excluded employee™T
Are the persons employed by or through a contractor coverad under the Scheme?
What is the contribution payable by the employee and employer under the scheme?
I= it permissible for any member to contribute at a rate higher than the rate of 12 percent?
I= any interest payable on the Provident Fund accumulations of a membear?
What are the withdrawal facilities available from the fund?
Can an employee transfer his PF accumulation from another Trust/RPFC to present Employer?
What is the procedure for transfer of PF Acoumulation/EP 5 Membership?

When would | get my money back?




Download Forms

In this section, you can download ESIC / PF / Gratuity / Superannuation Forms such as Nomination Forms, Loan
Withdrawal Forms etc. You can also view the sample forms which give an insight on how the forms should be filled.

DOWNLOAD FORMS

Click on the options to get the sample forms.

1+ PF Forms for Exempted

= PF Forms for Un-exempted

Gratuity

Super Annuation




Change Password

Through this section, you can change your existing password as and when required.

Change Password Enter old PﬂSﬁ‘“’ﬂI‘d

AMinimmum S characters and maximuam 15

Enter new Passwurd b}r characters, one each from capital and

“New Password referri:ng the /' small alphabets, numbers and special
characters from following.

instructions given here.
([1.{3:?2~-1@$*"()_+"=1].,)

“Confirm New Password

15
characters remaining.

= Email Address {Preferable External Email id)

\ Enter correct email id. This will
* Confirm Email Address help to receive the alerts in case of

Reset Password.

Redirect 1o Login Page




Help

In this section, you can download the login manual in PDF format.

#& Home

&% Help

® User Manual File Download Help manual from here.

¢ LogOut




LY =
llww I'

Thank You!!
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